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LOAN AGREEMENT 
 

Loan No:   

 

Exhibition:   
 

Venue:   Ashmolean Museum  
 

Loan Period:   
 

 

DETAILS OF LENDER 
 Name:  
 
 Address: 
 
 
 Postcode:  

  Person to contact for loan:  
 
 
Telephone:   
 
 Fax:  
 
 e-mail:   

 
How does the Lender wish to be credited in the catalogue and on display labels? 
Please advise how you wish to be acknowledged on the exhibition labels. If you wish to remain anonymous the credit ‘Private Collection’ will be used  
 
 

 
DETAILS OF LOAN 
 
LI  
 
Title of work:  

 

Artist:  
  

   
 

Date of work:  
 

 

 Inventory number:  

  

Value for Indemnity/ Insurance (please specify currency):   
 
  
Could you supply the date of your valuation? 
 

Provenance details (please specify on a separate sheet if necessary): 
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 Medium 
 

  Support  
  
  

  Is the work framed?  
  

 

 Dimensions WITH frame and mount: height x width 
x depth (cm)  
 

  Dimensions WITHOUT frame and mount: height x width (cm)  
  

Is the work 
glazed? 
  
 

  Please indicate the glazing material (tick one): 
               GLASS                                           LOW-REFLECTIVE LAMINATED GLASS 
               LAMINATED GLASS                  PERSPEX 

   

TRANSPORT DETAILS 
 Address for collection  
 
 
 
 
 
 
Postcode: 

  Person to contact  
 
Tel:                                                Fax: 
 
 
e-mail: 

 
 Address for return if different from above  
 
 
 
 
 
Postcode:  
 

  Person to contact  
 
 
 Tel:                                                Fax: 

 Do you have any special requirements for the transport / environmental conditions / installation of the work ? 
 (please specify on a separate sheet if necessary) 
 
 
 

  
CONDITION OF LOAN 

 

 

 

 

 

 

 

 

 

 

 

 
Can you supply a condition report? 

 
  
 
 
NB: The Lender confirms that the work is in condition to withstand normal rigours of transportation and handling.  
 



 

             Ashmolean Museum Copy                                                                          Lender’s Copy  
 

              Ashmolean Museum Loan In Agreement. Revised June 2012.                                Page 3 of 5 

CONDITIONS OF PHOTOGRAPHY & REPRODUCTION 
 
Unless otherwise stated in writing, the Lender gives the Museum permission to reproduce the loan in whole and/or in detail in the 
exhibition catalogue (worldwide). Unless otherwise stated in writing, signature of this Agreement gives permission to the Museum 
to reproduce the object(s) listed in this Agreement for the following purposes: publicity material (both hard copy and online), 
archival, educational use, press, signage and on the museum website. Unless otherwise instructed in writing, the Museum will give 
credit to the Lender using the name specified in this Agreement in labels, publicity and publications. If a Lender does not wish to 
be identified, the Loan will be credited as from a ‘Private Collection’. 
 

Person to contact for photography: 
 
Tel:        
Fax: 
E-mail: 

 Person to contact for additional reproduction rights (if 
different) 

Tel: 
Fax: 
E-mail: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 Can you supply a high resolution digital file?  
 

 If ‘NO’, do we have permission to take a professional photograph in our in-house studio and 
reproduce it for the purposes listed above? 
 

 Do we have permission to reproduce the work(s) in the form of postcards/ posters etc. to 
accompany the exhibition? 

 

 Do we have permission to use the work on our ‘Print on Demand’ site for the duration of the 
exhibition? 

 

 Do you have any merchandise featuring a reproduction of the loaned work(s) available for us to 
purchase? 

YES NO 
  

  

  

  

  

  

 Are there any other stipulations you have in relation to our reproduction of the above work(s)?: 

 

 

 
 

 

DECLARATION 

 

I declare that as Lender I am the legal owner or authorised agent of the legal owner, having full authority to 

make this loan, know of no third party claims to the object, that the above information is correct and that I 

have read and accept the terms and conditions of this agreement. 

 

Please sign and return both copies of this agreement to The Registrars Department, Ashmolean Museum, 

Beaumont St, Oxford, OX1 2PH. A signed copy will be returned to you for your records. 

 

Signature of Lender 
 
 
 Date 
 

  Signature on behalf of the Ashmolean Museum  
 
 
 Date 
 



 

             Ashmolean Museum Copy                                                                          Lender’s Copy  
 

              Ashmolean Museum Loan In Agreement. Revised June 2012.                                Page 4 of 5 

Terms and Conditions Governing Inward Loans to the Ashmolean Museum 
 

 The Ashmolean Museum (hereafter referred to as "the Museum") and the Lender (specified as "the Lender") agree to 
the conditions set out in this Agreement in respect of the loan of the specified item/s ("the Loan"), although by mutual 
written agreement, sections may be added, waived or modified. 

 The Lender is the owner or the agent for the owner of the item/s.  The Museum must be notified of any change in 
ownership during the Loan Period. 

 The specified loan period ("the Loan Period") may be extended as agreed by both parties and confirmed by a revised 
Agreement.  The Museum retains the right to cancel the loan upon reasonable notice to the Lender.   

1  Care, Preservation and Display 

1.1 The Museum will exercise the same care with the Loan as it does with Items in its own comparable collections.   
1.2 Except as specified in this agreement, the Museum will not clean, restore or otherwise alter the items without the written 

approval of the Lender 
1.3 Evidence of damage to the Items not described in any condition report supplied by the Lender at the time of the 

Museum's receipt of the Items or while the Items are in the Museums custody will be reported immediately to the Lender.  
If a written report of the condition of the Items are not received by the Museum prior to collection or receipt it will be 
assumed that the Items are received in the same condition as when leaving the Lender's possession.  Condition records 
will be completed on receipt and prior to return of the Loan.   

1.4 The Museum retains the right to determine when and for how long Items will be displayed within the period as it may be 
necessary on occasion to remove Items temporarily from display. 

1.5 It is understood that Items, which in the opinion of the Museum show evidence of infestation, may be fumigated at the 
discretion of the Museum.  All reasonable efforts will be made to contact the Lender to obtain approval.   

1.6 The Museum shall permit the Lender at all times upon giving reasonable prior notice to inspect and examine the Items  
 

2  Transport and Packing 
2.1 The Lender warrants that all Items are sound and in a condition to withstand the ordinary strains of packing, transport and 

handling.    
2.2  The Lender will arrange the packing and transport.  The Lender will ensure that Items are adequately and securely packed 

for the type of transport agreed upon.  In such cases the Lender will observe any special conditions stipulated by the 
Museum to ensure that the Museum's insurance requirements are met and the costs and method of transportation must 
be approved, in advance, in writing by the Museum. 

2.3 The Lender will provide instructions for any special unpacking, repacking, handling and display of the Items.  Items will be 
returned to the Lender packed in the same or similar materials as received unless otherwise agreed by the Lender. 

2.4  Upon conclusion of the Item’s Loan Period and the Lender’s receipt of the Items, risk will pass to the Lender. 
 

3  Insurance  
3.1Loans will be insured by the Museum for the Loan Period for the agreed amount through the British Government 

Indemnity Scheme, which shall be specified separately.  Insurance will be placed in the amount specified by the Lender 
and agreed by the Museum or an independent valuer, reflecting market value.  The Museum will not be liable for any loss 
or damage to the Items arising from or attributable to the valuation given by the Lender and/or any independent valuer 
proving to have been less than the actual market value of the Items.  If the Lender fails to give a valuation of the Items the 
Museum will set a value for insurance purposes only.  This value is not to be considered an appraisal.  

3.2Where insurance cover is provided through the Government Indemnity Scheme, the indemnity is conditional upon the 
following clauses: 
(a)  no restoration or conservation work is carried out on the object without the prior agreement of the owner; 
(b)  the borrower is under no liability for the loss of, or damage to, the object arising or flowing from: 
       i. war, hostilities or war-like operations, but excluding acts of terrorism, riot, civil commotion, piracy and hijacking; 
       ii. the negligence or other wrongful act of the owner, his servants or agents; 
       iii. the condition (including inherent vice or a pre-existing flaw) of the object at the time of its loan; 
       iv. restoration or conservation work undertaken to the object by the borrower, his servants or agents with the                   
            agreement of the owner; or 
       v. a third party claiming to be entitled to the object; and 
 (c) any liability which the borrower may incur to the lender arising out of the loan of the object shall not exceed the  
       specified value. 

3.3 If the Lender elects to maintain his own insurance coverage for the Loan, the Museum must, prior to transport, be 
provided with a certificate of insurance naming the Museum as an additional insured on the Lender's insurance and 
waiving all rights of subrogation by the Insurer.  The Museum shall not be responsible for any error or deficiency in 
information furnished by the Lender to the insurer or for any lapses in coverage. 

3.4 In the case of long-term loans it is the responsibility of the Lender to notify the Museum of updated insurance valuations. 
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3.5 If the Museum's obligation to maintain or pay for insurance is waived by the Lender pursuant to paragraph 3.2, this waiver 
shall constitute the agreement of the Lender to release the Museum from any liability for damages or loss to the Loan 
during the Loan Period. 

 
4  Reproduction and Credit 
4.1 Unless otherwise notified in writing by the Lender, the Items may be photographed and reproduced by the Museum for 

record, educational, catalogue and publicity purposes.   
4.2 Unless otherwise instructed in writing, the Museum will give credit to the Lender using the name specified in this 

Agreement in labels, publicity and publications.  If a Lender does not wish to be identified, the Loan will be credited as 
from a 'Private Collection'. 

 

5  Change of Ownership or Address 
The Lender or his agent shall notify the Museum promptly in writing if there is any change in ownership of the Loan 
(whether through transfer or death) or if there is a change in the identity or address of the Lender.  The Museum assumes 
no responsibility to search for a Lender who cannot be reached at the address specified in this Agreement  

 

6  Return of Loans 
6.1   Unless otherwise agreed in writing, the loan terminates on the date specified on the cover sheet of this Agreement. 
6.2 Should the Lender require the early return of the Items before the end of the Loan Period, a minimum of two months’ 

notice in writing should be given to the Museum.   
6.3   Loans will be returned only to the Lender and to the address specified in this agreement or to a location mutually agreed 

upon in writing.  If the address for the return of the Items is substantially different as to cause unreasonable additional 
transport and/or packing costs to the Museum, the Lender may be required to pay any additional amount for extra 
packing, transport and insurance.  In case of uncertainty, where there is a change in ownership, the Museum reserves the 
right to require a Lender or claimant to establish title to the Items. 

6.4 When the Items are returned, the Museum will send the Lender a receipt form.  The Lender will return a copy to the 
Museum within 30 days of the return as confirmation of safe receipt.  If the Receipt form is not returned to the Museum 
within 30 days after return of the Loan, the Museum will not be responsible to make good any loss or damage which at a 
later date is held to have arisen during the Loan Period.  

6.5  If the Museum, after making all reasonable efforts and through no fault on its part, is unable to return the Items within 90 
days of the termination of the loan, the Museum reserves the right to place the work in storage at the Lender's risk and 
expense and to take a lien over the Loan for the cost of storage and insurance fees.  If after five years the Items have not 
been claimed, the Lender/Owner shall be deemed to have made the Loan an unrestricted gift to the Museum. 

 

7  Costs  
Costs of packing, transport and insurance will be borne by the Museum unless otherwise agreed in writing by both 
parties, or the loan is at the Lender's request. 

 

8 Force Majeure 
Any delays in or failure of performance by either party of its obligations under this Agreement shall not be considered a 
breach of this Agreement if and to the extent that such delay or failure is caused by occurrences beyond the reasonable 
control of that party including, but not limited to acts of God; acts, regulations and laws of any government; strikes or 
other concerted acts of workers; fire; floods; explosions; riots; wars; rebellion; and sabotage; and any time for 
performance under this Agreement shall be extended by the actual time of delay caused by any such occurrence.   

 

9 Covenants  
9.1 The lender warrants that it is not aware of any third party claims which might affect the Museum’s possession of the Items 

during the Loan Period  
9.2 The Lender warrants that it has the right to enter into this agreement and that it is not constrained by any existing 

agreement or arrangement from entering into this agreement or from granting any of the rights granted under the terms 
of this agreement. 

9.3 In line with the guidelines as laid down by the Department for Culture, Media and Sport and with the Due Diligence 
policy of the Ashmolean Museum, the Lender agrees to supply a full provenance for each object comprising the loan, as 
far as possible. 

9.4 The loan is made in accordance with all applicable national and international laws, conventions and agreements. 
9.5 The Museum warrants, covenants and agrees that it has no responsible cause to believe that any object on loan to the 

Museum was stolen, illegally exported or illegally imported from its country of origin, as defined in the UNESCO 
Convention on the Means of Prohibiting and Preventing the Illicit Import, Export and Transfer of Ownership of Cultural 
Property, 1970. 

 

10 Applicable Law 
This Agreement shall be governed by and construed in accordance with the laws of England and any dispute relating 
hereto shall be determined in the English courts. 

 

11 Special Conditions  

http://portal.unesco.org/en/ev.php-URL_ID=13039&URL_DO=DO_TOPIC&URL_SECTION=201.html
http://portal.unesco.org/en/ev.php-URL_ID=13039&URL_DO=DO_TOPIC&URL_SECTION=201.html
http://portal.unesco.org/en/ev.php-URL_ID=13039&URL_DO=DO_TOPIC&URL_SECTION=201.html

